[Ipunoxenune Ne
k npuka3zy ®AC Poccun
oT Ne

VTBEPXKJIAIO

HavanbHuUK yIipaBieHUs

(HamMEeHOBaHWE YIPABIICHHUS)
denepaibHON

AHTUMOHOIIOJIBLHOM CITYKOBI

( )

(monmuck)  (pamunus, HHUAITAAIB)

« » 20 T

MMPUMEPHBIN TOJIXKHOCTHOM PETJIAMEHT
KOHCYJIBTAHTA

(HauMEeHOBaHUE OT/IeJIa U YIIPaBJICHHUS)
I. O01mue nmoJoxxeHus

1. JomwkHocTh (denepalbHOM TOCYJAPCTBEHHOM TPaKIAHCKOW  CITY>KOBI
KOHCYJIbTaHTa OT/ieNia (YKa3aTh HAMMEHOBAaHME OT/eNa U yIpaBiieHus) denepaibHoi
AHTUMOHOIIOBHOM CITY>KOBI (7aiee — KOHCYJIbTAaHT) OTHOCHUTCSI K BEAYIIEH TpyIine
JOJDKHOCTEW  (pefiepaldbHOM TOCYIapCTBEHHON TPaXXKIAHCKOW CIIyX OBl KaTeropuu
«CHEUUATIACTBDY.

Peructpanuonnsiit Homep (kox) nomkaocty — 08-3-3—-050.

2. Ha3nauenne Ha JAOKHOCTh U OCBOOOXKJIEHHE OT JOJDKHOCTH KOHCYJIbTaHTa
OCYIIECTBIISIIOTCS pykoBoautesieM denepanbHOM aHTUMOHOMOIBHOM CITYKOBI (1anee
— ®AC Poccun).

KoHcynbTaHT HEMOCPEICTBEHHO MOIUYUHSETCS] HAYaJIbHUKY OT/ENA.

II. KpasmukanunoHHbie TPeOOBAHUS K YPOBHIO
U XapaKTepy 3HAHMI M HABBIKOB, 00Pa30BaAHMI0, CTAKY
IPAKIAHCKOM CIYKOBI (CTAXKY rOCyIapCTBEHHOM CJIYKOBbI
HHBIX BUA0B) WIH CTAXKY (ONBITY) padOThI 10 CHEHUAIBHOCTH

3. Jlna 3aMelneHuss NODKHOCTH KOHCYJIBTAHTA YCTaHABIIMBAKOTCS CIIECAYIOIINE
TpeOOBaHMUS:

3.1. HanMuuKe BhICIIEro NPO(EeCCHOHATILHOTO 00pa30BaHuUs;

3.2. HaJMuuMe HE MEHee [BYX JIET CTaXa TIOCYJapCTBEHHOM TIPa)KIaHCKOU
Ci1y>kO0BbI (TOCYZJapCTBEHHOM CiIy>kObl MHBIX BUJOB) UM HE MEHEE YETBIPEX JIET CTaXa
paboThI MO CHENNATBHOCTH;

3.3. Hanmume npo(ecCHOHANBHBIX 3HAHWW, BKIIOYas 3HaHWEe KOHCTUTyHHH
Poccuiickoit denepannu, denepanbHbIX KOHCTUTYHMOHHBIX 3aKOHOB, (eepanibHbIX
3akOHOB, yka3oB IIpe3sumenta Poccuiickont ®enepanun W NOCTAHOBJICHUU
IIpaButenscTBa Poccuiickon ®enepanny, WHbIX HOPMATUBHBIX IPABOBBIX AKTOB U
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CITyEOHBIX JOKYMEHTOB, PETYJIHUPYIOIINX COOTBETCTBYIONIYIO cepy AesTeIbHOCTH
MPUMEHUTENHHO K WCIOJHCHUIO KOHKPETHBIX JOJDKHOCTHBIX OOS3aHHOCTEH W
MOJIHOMOYHM, OCHOB YINPAaBIICHUS] W OpPraHU3allMy TpyAa, Mpolecca MPOXOKICHUS
IPKJIAHCKON CIy>KObI, HOpPM JEJIOBOTO OOIIeHUs, (GOPM U METOJIOB PaldOTHI C
IPUMEHEHUEM AaBTOMATU3UPOBAHHBIX CPEACTB YINpAaBICHUSA, aNMapaTHOrO U
IpPOrpaMMHOr0  OOecrieYeHHsl, BO3MOXKHOCTEH © OCOOEHHOCTEM MNpUMEHEHUs
COBPEMCHHBIX  MH(POPMAIIMOHHO —  KOMMYHHUKAIIMOHHBIX  TEXHOJIOTMHA B
roCyJapCTBEHHBIX opraHax, BKJTFOYAs HCIIOJIb30BaHUE BO3MOXKHOCTEH
MEKBEJIOMCTBEHHOI'0 JOKYMEHTO000pOTa, OOIIMX BOMPOCOB B 00JACTH 00ECIICUCHHMS
nH()OPMAITMOHHONW  O€30MacCHOCTH, OCHOB  JIEJIONPOM3BOJICTBA,  CIIY>)KEOHOTO
pacnopska nentpaibHoro anmnapata @AC Poccuu, mopsiika paboThl CO CTy)KEOHOM
U CEKpeTHOW uH(pOpMaluel, TpaBuUiI OXpaHbl Tpyda H MPOTHUBOMOKAPHOM
6e3omacHoCTH (ITPU HEOOXOUMOCTH YKa3aTh HAJTUYME UHBIX 3HAHUN);

3.4. Hamuuue npodeCcCUOHATBHBIX HABBIKOB, HEOOXOJIUMBIX MJI BBITIOJIHEHUS
paboTbl B cepe, COOTBETCTBYIOIIEH HAMPABICHUIO NEATEIBHOCTH CTPYKTYPHOTO
nojApas3ejacHus, 00eCIeUeHHUsI BBIMIOJHEHUSI MOCTABJICHHBIX PYKOBOJCTBOM 3ajiad,
3(PEeKTUBHOTO TJIAHUPOBAHUS CIIYKEOHOTO BPEMEHHM, aHAIu3a U MPOTHO3UPOBAHUS
NEATeIbHOCT B TOPYYEHHOU cdepe, UCIOIL30BaHUs ONbITa M MHEHHUS KOJUIET,
MOJIb30BaHUSI COBPEMEHHOU OPTTEXHUKON M MPOrpPaMMHBIMU MPOAYKTaMHU, PabOTHI C
BHYTPCHHUMH U TEpUPEPUHHBIMA YCTPOWCTBAMH KOMIIbIOTEpA, pPabOTBI ¢
MH()OPMAITMOHHO — KOMMYHHKAIIMOHHBIMU CETSAMH, B TOM YHCJIE CEeThIO «HTepHET»,
paboThl B OMEPAlMOHHON CHUCTEME, pabdOThl C DJIEKTPOHHOW MOYTOW, paboThl B
TEKCTOBOM pPElaKTope, pabOThl C DJIEKTPOHHBIMU TaOJUIAMHU, TOJTOTOBKH
Mpe3eHTallUi, UCTI0JIb30BaHus TpaduuecknuX 0OBbEKTOB B AJIEKTPOHHBIX JIOKYMEHTaX,
paboThl ¢ 6a3aMu JaHHBIX, MMOATOTOBKU JAENOBOM KoppecnoHaeHIu U akToB DAC
Poccuu (mpu HEOOXOUMOCTH yKa3aTh HAJTMYHUE UHBIX HABBIKOB).

II1. TonkHOCTHBIE 00I3AHHOCTH, MPaBa
U OTBETCTBEHHOCTb KOHCYJIbTAHTA

4. B cooTtBercTBUU co cTaThamu 14, 15, 16, 17, 18 denepanbHoro 3akona ot 27
utoist 2004 r. Ne 79—-®3 «O rocynapCcTBEHHOW TIpaKIaHCKOM ciyxk0e Poccuiickoii
Oepneparun» (nanee — DenepaidbHbIl 3aKOH O TPAXKIAHCKOW CiyxOe) ais
KOHCYJIbTaHTa YCTaHABINBAIOTCS:

4.1. OcHOBHBIC MpaBa.

(ITepeuncnuTh OCHOBHBIE TMpaBa KOHCYJbTAaHTA, BBITEKAIONIUE U3 €ro
MOJTHOMOYHH);

4.2. OcHOBHBIE 00S3aHHOCTH:

(ITepeunicnuTh OCHOBHBIE OOS3aHHOCTH KOHCYJIBTAHTA, BBITEKAIOIINE W3 €r0
MOJTHOMOYH );

4.3.0rpaHuyeHus:

(ITepeuncnuTh OrpaHUYEHHs, CBSI3aHHBIE C MPOXOKIACHUEM TI'PAXIAHCKOU
CITy’KOBI, KOTOPBIC YCTAHOBJICHBI B OTHOIIICHUN KOHCYJIbTAHTA);

4.4. 3anperTsl:

(ITepeuncauTh 3ampeThl, CBA3aHHBIC C MPOXOKICHUEM TI'PAKIAHCKOW CITYKOBI,
KOTOPBIC YCTAHOBJICHBI B OTHOIIICHUH KOHCYJIbTAHTA);

5. KoHCymbTaHT OCYIIECTBISET HWHBIC MpaBa W HCIOJHIET OOSI3aHHOCTH,



MPEyCMOTPEHHbIE 3aKOHOAATENbCTBOM Poccuiickon ®denepauun, NpUKa3aMH U
nopyueHusiMu pykooautenss @AC Poccun, a Takxke NOPYYEHHUSIMHU 3aMECTUTENIEH
pykoBoautensa ®AC Poccum.

6. KoHCynbTaHT 3a HEUCIIOJIHEHHE WM HEHAAJeXalllee HCIOJIHEHHE
JOJDKHOCTHBIX O0SI3aHHOCTEH MOJKET OBITh MPHUBJIEYEH K OTBETCTBEHHOCTH B
COOTBETCTBHH C 3aKOHOJIaTeIbcTBOM Poccuiickoit denepanuu (mpu HEOOXOAUMOCTH
yKa3aThb BUAbl OTBETCTBEHHOCTH 33 HEHUCIOJHEHHE WIM HEHAIJIeKAIlee UCIIOJHEHUE
B3ATHIX Ha ce0si 00s13aHHOCTEN W 00s3aTENBCTB B COOTBETCTBUHU C (penepaibHbIMU
3aKOHaMH).

IV. llepeyeHb BOMPOCOB, 110 KOTOPHIM KOHCYJIbTAHT
BIIPaBe WIH 00513aH CAMOCTOSITEJILHO IPHHUMATD YIIPABJIEHYECKHE
U MHbIE peleHns

7.1. Ilpm uUCHONHEHUH CIY)KEOHBIX OO0S3aHHOCTEH KOHCYJIBTAHT BIIPABE
CaMOCTOATENILHO ITPUHUMATh PELIEHUS 110 BOITPOCAM:

(ITepeuncauTh BONPOCHI, MO KOTOPHIM KOHCYJIBTAHT BIPABE CAMOCTOATEIBHO
NPUHUMATh YNPABIEHYECKHE U UHBIE PEIICHNUS);

7.2. Ilpm HCNONHEHUH CHY>KEOHBIX OO0S3aHHOCTEW KOHCYJbTAaHT O00s3aH
CaMOCTOSITEJIbHO IPUHUMATH PELICHUS 110 BOIIPOCAM:

(ITepeuncauTe BONPOCHI, MO KOTOPBIM KOHCYJIBTAaHT 00s3aH CaMOCTOSATEIBHO
IPUHUMATD YTIPABICHUECKUE U UHBIC PELLCHUS).

V. IlepeyeHb BONIPOCOB, 10 KOTOPBIM KOHCYJIbTAHT
BIIPaBe WIH 00513aH y4aCTBOBATh NPH MOAT0TOBKE NMPOEKTOB
HOPMATHUBHBIX IPABOBBIX AKTOB M (MJIM) IPOEKTOB
yIpaBJieH4eCKHX U MHBIX peleHuii

8.1. KOHCYIpTaHT B COOTBETCTBHUH CO CBOEUW KOMIIETEHIIMEN BIIPABE y4aCTBOBATH
B MOJTOTOBKE (0OCYKIEHUH) CIIECTYIOIIUX MTPOEKTOB:

(ITepeuncnuTh mEepevyeHb BONPOCOB, MO KOTOPBIM B COOTBETCTBHHM CO CBOEH
KOMIIETEHLIUE KOHCYJBTAaHT BIPAaBE Y4YacTBOBATh IMPHU MOJATOTOBKE NPOEKTOB
HOPMATHUBHBIX IPAaBOBBIX AKTOB M (MJIM) IPOEKTOB VYIPABICHUYECKUX M HHBIX
penieHuin);

8.2. KoHCynbTaHT B COOTBETCTBUM CO CBOEH KOMIIETEHIUEN 00s513aH y4acTBOBATh
B IIOJITOTOBKE (0OCYKIEHUM) CIIETYIOIIMX IIPOEKTOB:

(ITepeuncauTte nepeyeHb BOMPOCOB, MO KOTOPBIM B COOTBETCTBHM CO CBOEH
KOMIIETEHIIMEW KOHCYJIBTAaHT o00s3aH Yy4yacTBOBAaTb IPU IOJATOTOBKE IPOEKTOB
HOPMATUBHBIX IIPaBOBBIX AKTOB U (WJIM) MPOEKTOB YIPABICHUECKUX W HHBIX
pelieHui).

VI. Cpoku u npoueaypbl NOArOTOBKH, PACCMOTPEHUS
NMPOEKTOB YNPABJIEHYECKUX U HHBIX PellieHUil, MOPSAA0K
COIJIACOBAHMS U MPUHATHUS JAHHBIX PelIeHN i

9. Cpoku u mpouenypbl MOATOTOBKH, PACCMOTPEHHUSI MPOEKTOB PEUICHUM, a
TaK)K€ TMOPSIOK COTJIACOBAHUS W TIPUHATHS JAHHBIX PEIICHUA KOHCYJIhTAaHTOM



ONPENCISIIOTCSI B COOTBETCTBUU € THUIIOBBIM PEIrNIAMEHTOM  B3aUMOJCHCTBUS
dbeneparbHBIX OPTraHOB WCTIOJHUTEIHHOW BIACTH, YTBEPIKICHHBIM TTOCTAHOBIICHUEM
[IpaButenbctBa Poccuiickont @enepauuu ot 19 sguBaps 2005 r. Ne 30, TunoBbiM
periiaMeHTOM BHYTpPEHHEH opraHuzainuu (eaepasbHbIX OpPraHOB HCIOJIHUTEIbHON
BJIACTH, YTBEPKIECHHBIM MNOCTaHOBIIeHHUEM [IpaBurensctBa Poccuiickon denepanuu
oT 28 uross 2005 1. Ne 452, [IpaBmiiamu Ae10NPOU3BOACTBA B e/iepabHbIX OpraHax
WCIIOJTHUTEILHONM  BJIACTH, YTBEPXKJICHHBIMM TOCTaHOBJIeHUWEeM IIpaBuTenbcTBa
Poccutickont @enepannu ot 15 urons 2009 r. Ne 477, Pernamentom denepanbHOi
AHTUMOHOIIOIBHOU CITyXO0bl, yTBepKAeHHBIM nprkazoM GAC Poccuu ot 09.04.2007
No 105 (3apeructpupoBan MunHucTepcTBOM IocTulMM Poccuiickoit deneparuu
15.05.2007, peructpanmonnsiii Noe 94), ¢ U3MEeHEHUsIMH, BHECEHHBIMU IpPUKA3aMHU
®AC Poccun ot 19.06.2008 Ne 216 (3apeructpupoBad MUHHCTEPCTBOM IOCTUIIUU
Poccuiickoit @enepanuu 03.07.2008, peructpanuonusiii Ne 11925), ot 29.06.2011
No 482, (3apeructpupoBaH MuHucTepcTBOM IocTulMM Poccuiickoit deneparuu
05.08.2011, peructpannonnsiit Ne 21567) u ot 03.10.2011 Ne 690 (3apeructpupoBan
MununcrepctBoM roctuinu Poccutickoit @enepanun 28.11.2011, peructpanmoHHslii
No 22417).

VILI. Ilopsiaok ci1y:;keOHOT0 B3aUMO/IeiiCTBHS

10. Tlopsimok ciy>)ke€OHOro B3aUMOJACHCTBUSL KOHCYJIBTAaHTAa B CBS3U C
UCIIOJIHEHUEM JIOJDKHOCTHBIX O0si3aHHOCTEH C (penepaibHbIMU TOCYAapCTBEHHBIMU
rpaxkaanckumu ciryxkammumMu @PAC Poccun, TocyJapCTBEHHBIMU CITYKAIIUMUA HWHBIX
rOCYJapCTBEHHBIX OPraHOB, a TAaKXE C JPYTMMHU TpaXIaHAMU U OpraHU3alUsIMU
CTPOUTCS B paMKax JIEJIOBBIX OTHOIICHUN U TPEOOBAHUI K CIIyK€OHOMY MOBEJICHHUIO,
YCTaHOBJICHHBIX cTaThell 18 denepasbHOrO 3aKOHA O TPAKIAHCKOW ciyxOe, Ha
OCHOBE OONIMX MPUHIUMIIOB CIYKEOHOTO MOBEIECHUSI TOCYJapCTBEHHBIX CIY>KalluX,
yTBepxkIAeHHbIX YKa3oM IIpesunenta Poccuiickoit denepaunu ot 12 aBrycra 2002 r.
Ne 885 «OO6 yrBepkaeHMHM OOMKMX TPHUHLHUIIOB CIYXEOHOTO TMOBEACHUS
FOCYJIapCTBEHHBIX CIIYXalllUX», B COOTBETCTBUM ¢ THUIOBBIM perjiaMeHTOM
B3aMMOJICUCTBUS (eJepPATbHBIX OPTaHOB WCIIOJTHUTEIIBHON BIIACTH, YTBEPKICHHBIM
noctanoBlieHueM lIpaBurensctBa Poccuiickoit @eneparuu ot 19 ssuBapst 2005 r. Ne
30, TumoBBIM pErIaMEeHTOM BHYTpPEHHEH opraHuzanuu ¢eaepaibHbIX OPraHoOB
WCIIOJHUTENILHOM  BJACTH, YTBEPXKICHHBIM TMOCTaHOBiIeHUEM lIpaBurtenbcTBa
Poccuiickoit @enepanuu ot 28 urons 2005 r. Ne 452, uHBIMM HOPMaTHBHBIMU
npaBoBbIMU akTamu Poccutickoit @eneparuu u ®AC Poccun.

VIII. IlepeyeHb rocy1apCcTBEeHHbIX YCJIYT, 0Ka3bIBAEMbIX
rpaskIaHaM M OPraHU3alusAM B COOTBETCTBUM € A IMUHUCTPATHBHBIM
periamenToM ®AC Poccun

11. Yka3arb MOJHBIA NEpPEUYEeHb OKAa3bIBAEMBIX T'OCYJAPCTBEHHBIX YCIYT JHOO
CienaTh 3alMUCh, YTO F'OCYIAPCTBEHHBIE YCIYT'H HE OKA3bIBAIOTCS.

IX. IToka3zarenu 3¢ppeKTUBHOCTH U Pe3yIbTATUBHOCTH
Nnpo¢ecCHOHAIBHOM CJIYKeOHOI 1eITeJIbHOCTH
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12. DddextuBHOCT,  NMPOPECCHOHAIIBHON  CITYy)KEOHOH  JeATeIbHOCTH
KOHCYJIBTAHTA OIEHUBAETCS MO CICAYIONUM MTOKa3aTEIsIM:

BBIMIOJTHSIEMOMY 00BEMYy pabOThl W HWHTEHCHUBHOCTU TPYJa, CIOCOOHOCTH
COXPAHSTh BBICOKYIO pabOTOCTIOCOOHOCTH B 3KCTPEMAaJIbHBIX YCIOBUSIX, COOIOICHHUIO
CITy>keOHOM THCIIUTUTHHEI;

CBOCBPEMEHHOCTH Y OTIEPATUBHOCTH BBIMOTHEHUS TOPYICHUI;

Ka4eCTBY BBITTOJTHCHHOW pa0OTHI (ITOATOTOBKE JOKYMEHTOB B COOTBETCTBHH C
YCTAaHOBJICHHBIMUA TPEOOBAHHMAMU, TIOJHOMY W JIOTHYHOMY H3JIOKEHHUIO Marepuala,
IOPUINICCKH TPAMOTHOMY COCTaBJICHUIO JTOKYMEHTA, OTCYTCTBHIO CTUITMCTHYCCKUX H
rpaMMaTHYECKUX OITHOOK);

podecCHOoHATLHOMN KOMITETEHTHOCTH (3HAHUIO 3aKOHOJIATEIbHBIX,
HOPMATHUBHBIX TPABOBBIX AKTOB, IMIMPOTE MPOQPECCHOHAILHOTO KPyro3opa, yMEHUIO
paboTath ¢ JOKyMEHTaMH);

CIIOCOOHOCTH YE€TKO OPTaHU30BBIBATH U IUIAHUPOBATH BHITIOJIHEHUE TTOPYUCHHBIX
3aJIaHU, YMEHHWIO pAIMOHAJIBLHO WCIONb30BaTh pabodyee BpeMs, PaCCTABITH
IPUOPHUTETHI,

WHUIIMATUBHOCTH, TBOPYECKOMY IOIXOAY K PEIICHHWIO IMOCTaBJICHHBIX 3ajad,
aKTUBHOCTH B OCBOCHHHW HOBBIX KOMITBIOTEPHBIX W WH(OPMAITMOHHBIX TEXHOJOTHH,
CIOCOOHOCTH OBICTPO aAaNTHPOBATHCS K HOBBIM YCIIOBHSM M TPSOOBAHUSIM;

OCO3HAHUIO OTBETCTBEHHOCTH 3a MOCJICICTBUS CBOUX JCHUCTBUU.

JIucT 03HaKOMIJICHUS

Ne ®amunus, uMms, Harau JlaTa u HOMEp [ara u HOMep
/T OTYECTBO pOCTIUCH B npuKasa npukasa oo
03HAaKOMJICHUH 0 Ha3HAYEHUU OCBOOOXKICHHUH OT

Ha JOJI’KHOCTb JOJIXKHOCTH
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