[Ipunoxenune Ne
k npuka3zy ®AC Poccun
oT Ne

YTBEPX/IAIO
HauanpHuk VIIPABJIICHUSA
(HaMMEHOBaHUE YIIPABIICHNUS)

denepaibHON
AHTUMOHOIIOJIBLHOM CITYKOBI
( )
(mommuck)  (pamunus, HHUITAABI)
« » 20 1.

MMPUMEPHBIN JTOJI’KHOCTHOM PETJIAMEHT
COBETHHUKA

(HauMeHOBaHUE OT/IeJIa U YIIPaBJICHHUS)
I. O01mue nmoJoxxeHus

1. JomkHOoCTh (deaepalbHON TOCYJapCTBEHHOM TPaXXKTAHCKON  CIY>KOBI
COBETHHMKaA OT/eNa (yKa3aTh HAaMMEHOBaHUE OT/AENIa W yhnpasieHus) DenepanbHOM
AHTUMOHOIIOILHOM CIY>KOBI (Hajiee — COBETHHUK) OTHOCHUTCS K BEOYIICH TpyIine
JOJDKHOCTEW  (pefiepadbHOM TOCYIapCTBEHHON TPaXXKIAHCKOW CIIyX)Obl KaTeropuu
«CHEUUATIACTBDY.

Peructpanmonnsiit Homep (kox) momkHocty — 08-3-3-048.

2. Ha3Hauenwe Ha JODKHOCTH M OCBOOOXKJACHUE OT JOJDKHOCTH COBETHUKA
OCYILECTBIISIOTCS pykKoBojautesieM denepaibHON aHTUMOHOIOJIBHOM CITy kOBl (Hanee
— ®AC Poccun).

CoOBETHUK HEMOCPEICTBEHHO MOAUYUHSIETCA HAYaJIbHUKY OT/IeNIa.

I1. KpanudukaunoHHbie TPeOOBAHUS K YPOBHIO
U XapaKTepy 3HAHUI U HABBIKOB, 00Pa30BAHUIO, CTAKY
TPAXKIAHCKON CJIY:KOBI (CTAXKY FOCyIapPCTBEHHOM CIIYyKOBbI
HHBIX BHI0B) MJIM CTAaXKY (ONBITY) pad0ThHI MO CHEeNUATBHOCTH

3. Jnsa 3aMelieHust NOKHOCTH COBETHHKA YCTAaHABIIMBAIOTCSA —CIIEAYIOIIME
TpeOOBaHMUS:

3.1. Hannuue BbICIIEro NpPo(eCCHOHATILHOTO 00pa30BaHuUs;

3.2. HalMyuMe HE MEHee JByX JIET CTaXa TIOCYJapCTBEHHON TIpakIaHCKOU
ciry>kObI (TOCYapCTBEHHOM CITy>KObI MHBIX BUOB) UM HE MEHEE YEThIpEX JIET CTaxa
paboThI MO CMENUATLHOCTH,

3.3. nanumume npoeCcCHOHATBHBIX 3HAHWUW, BKIIOYas 3HaHUE KoHcTUTyluu
Poccuiickoit denepanunu, denepanbHbIX KOHCTUTYHMOHHBIX 3aKOHOB, (eaepaibHbIX
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3akOHOB, yka3oB Ilpesumenta Poccuiickont ®enepauuu W NOCTAHOBJICHUU
[IpaButenscTBa Poccuiickon Penepanuy, WHBIX HOPMATHBHBIX MPABOBBIX aKTOB M
CITyEOHBIX JOKYMEHTOB, PETYJIHUPYIONIMX COOTBETCTBYIOIIYIO cepy AesTeIbHOCTU
NPUMEHUTENBHO K HCIOJHEHUIO KOHKPETHBIX JOJDKHOCTHBIX OOS3aHHOCTEH U
IIOJTHOMOYHM, OCHOB YIIPABICHUS M OpraHU3alluy TpyAa, Mpouecca MPOXOKICHHUS
IPKJIAHCKON CIy>KObI, HOpPM JEJIOBOr0 OOIIeHUs, GOPM U METOJIOB PaldOThI C
NPUMECHEHUEM AaBTOMATU3UPOBAHHBIX CPEJCTB YINPABJICHUS, aMNlapaTHOTO W
IPOrpaMMHOr0  OOECre4YeHHsl, BO3MOXKHOCTEH © OCOOEHHOCTEM MpUMEHEHUs
COBPEMEHHBIX  HMH(POPMAIIMOHHO —  KOMMYHHUKAIMOHHBIX  TEXHOJOTUHA B
rOCyJ1IapCTBEHHBIX opraHax, BKJIFOYAst HCIIOJIb30BaHUE BO3MOKHOCTEH
MEXBEJJOMCTBEHHOTO JOKYMEHTOO00pOTa, OOIINX BOMPOCOB B 00JIaCTH 00ECTICUCHUS
UHPOPMAIlMOHHOM  0€30MacHOCTH, OCHOB  JIEJIONPOM3BOJCTBA,  CIY>KEOHOTO
pacnopsinika nentpaipHoro ammapata ®AC Poccun, mopsaka paboTel co ciry:keOHOM
U CEKpeTHOW uH(poOpMaluel, TpaBUI OXpaHbl Tpyda H MPOTHUBOMOKAPHOM
6e3omacHoCTH (ITPU HEOOXOUMOCTH YKa3aTh HAJTUYME UHBIX 3HAHUN);

3.4. Hanuuue npodecCuoHaTbHBIX HABBIKOB, HEOOXOJIWMBIX JJis BBIOJIHEHUS
paboTel B cepe, COOTBETCTBYIOUIEH HAMPABICHUIO JEATEIBHOCTH CTPYKTYPHOIO
nojpasieneHusi, o0ecreYeH sl BBIIOJHEHHS MOCTaBICHHBIX PYKOBOJCTBOM 3aj1ad,
3(PEeKTUBHOIO TJIAHUPOBAHUS CIIYKEOHOTO BPEMEHHM, aHAIU3a U MPOTHO3UPOBAHUS
NEeSATEIbHOCTH B IMOPYYEHHOU cdepe, MCIOIb30BaHUS ONbITA U MHEHUS KOJUIET,
M0JIb30BaHUSI COBPEMEHHON OPITEXHUKON M MPOrPAaMMHBIMU MPOAYKTaMHU, PabOTHI C
BHYTPCHHUMHU U TEpUPEPUNHBIMA  YCTPOWCTBAMH KOMIIBIOTEpA, pPabOThI ¢
UH(OPMAITMOHHO — KOMMYHHUKAITMOHHBIMU CETSIMHU, B TOM UYHUCIE CeThio «HTepHeT»,
paboThl B OMEpPAlMOHHON CHUCTEME, pabdOThl C DJIEKTPOHHOM MOYTON, paboThl B
TEKCTOBOM  pPEIaKkTope, paboOThl C AJIEKTPOHHBIMU TaOMUIAMH, TMOJATOTOBKH
Mpe3eHTallUi, UCTI0JIb30BaHus Tpaduuecknux 0OOBEKTOB B AJIEKTPOHHBIX JIOKYMEHTaX,
paboThl ¢ 6a3aMu JAHHBIX, MMOATOTOBKU JAENOBOM KoppecnoHaeHIMu U akToB DAC
Poccuu (mpu HEOOXOAUMOCTH yKa3aTh HAJTMYKUE UHBIX HABBIKOB).

1. Joa:KHOCTHBIE 00A3aHHOCTH, IPaBa
U OTBETCTBEHHOCTh COBETHUKA

4. B cooTBercTBUU co cTaThamu 14, 15, 16, 17, 18 denepanbHoro 3akoHa ot 27
utonst 2004 r. Ne 79-®3 «O rocynapcTBeHHOU rpaxkaaHckou ciyx0e Poccuiickoit
®denepanun» (nanee — OenepanbHbIi 3aKOH O TPAXKTAHCKOMN CITy»KO€) 1Sl COBETHUKA
yCTaHaBJIMBAIOTCS:

4.1. OcHOBHBIE MpaBa.

(ITepeuncnuTh OCHOBHBIE ITPaBa COBETHUKA, BHITEKAIOIINE U3 €TI0 MTOJIHOMOYH );

4.2. OcHOBHBIE 00S3aHHOCTH:

(ITepeunicnuTh OCHOBHBIE OOSI3aHHOCTH COBETHHKA, BBITCKAIOMIUE €3 €r0
MOJTHOMOYH );

4.3.0rpaHuyeHus:

(ITepeuncnuTh OrpaHUYEHHUs, CBSI3aHHBIE C MPOXOKIACHUEM TI'PAXKIAHCKOU
CITy>KOBI, KOTOPBIC YCTAHOBJICHBI B OTHOIIICHHN COBETHHUKA);

4.4. 3anperTsl:

(ITepeunicuTh 3ampeThl, CBA3aHHBIC C MPOXOKIACHUEM T'PAKIAHCKOW CITYKOBI,
KOTOPBIC YCTAHOBJICHBI B OTHOIIICHUU COBETHHKA);



5. CoBeTHHK OCYIIECTBISIET HHBIE TIpaBa W UCHOJHSIET OO0sI3aHHOCTH,
MPEyCMOTPEHHBIE 3aKOHOAATEIbCTBOM Poccuiickonn denepaunu, NpHUKa3aMu U
nopydeHusimu pykosoaurenss PAC Poccum, a Takke NOPYYCHUSIMHU 3aMECTUTEIICH
pykoBoautensa ®AC Poccum.

6. COBETHMK 3a HEHUCIIOJHEHUE WM HEHAJJIeXkKalllee UCIIOIHEHUE JTOKHOCTHBIX
00s13aHHOCTENl MOXKET OBITh NPUBJICYEH K OTBETCTBEHHOCTH B COOTBETCTBUU C
3aKoHO/IaTenbCcTBOM Poccuiickoit denepauu (mpu HEOOXOJUMOCTH yKa3aTh BUBI
OTBETCTBEHHOCTH 3a HEHUCIIOJHEHWE WJIM HEHaJJIeXalllee HMCIOJHEHUE B3SATHIX Ha
ce0s 00s13aHHOCTEM U 00513aTENBCTB B COOTBETCTBUU C (heepAIbHBIMU 3aKOHAMM ).

IV. IlepeyeHb BONPOCOB, 110 KOTOPHIM COBETHUK
BIIPaBe WIH 00513aH CAMOCTOSITEILHO IPUHUMATD
ylpaBjeHYeCKHe U HHbIE pellleHUus

7.1. Ilpm HCHONHEHUU CIYyXEOHBIX OOS3aHHOCTEM COBETHHK BIIpaBe
CaMOCTOSITEJIbHO IPUHUMATh PELIECHUS 110 BOIPOCAM:

(ITepeuncnuTh BOMPOCHI, TO KOTOPHIM COBETHHK BIIPaBE CaMOCTOSATEIBHO
NPUHUMATh YNPABIEHYECKUE U UHBIE PEIICHNUS);

7.2. Ilpu WCHONHEHUU CIYKEOHBIX OOS3aHHOCTEM COBETHUK 0O0s3aH
CaMOCTOATENLHO MPUHUMATh PEUIEHUS IO BOIPOCaM:

(ITepeuncnuTh BOMPOCHI, MO KOTOPHIM COBETHUK OO0SI3aH CaMOCTOSATEIbHO
NPUHUMATh YIPABICHYECKUE U UHBIE PELICHU).

V. IlepeyeHb BONPOCOB, 0 KOTOPbIM COBETHUK
BIIPpaBe WK 00513aH Yy4aCTBOBATH NPHU MOATOTOBKE NMPOEKTOB
HOPMATHBHBIX PABOBBIX AKTOB U (MJIM) MPOEKTOB
ynpaBjieHYeCKUX U UHbIX peleHn

8.1. CoBETHHK B COOTBETCTBUHU CO CBOEI KOMIIETEHIIMEN BIIPABE Y4aCTBOBAaTh B
MOATOTOBKE (00CYXIEHUN) CACAYIONIUX MPOCKTOB:

(ITepeuncnuTh mepedyeHb BOMPOCOB, MO KOTOPHIM B COOTBETCTBHHM CO CBOEH
KOMIIETEHLIUE COBETHHUK BIpPAaBE YYacTBOBATb IMPU IOJITOTOBKE IPOEKTOB
HOPMATHUBHBIX IPABOBBIX AKTOB M (MJIM) IPOEKTOB VYIPABICHUYECKUX M HHBIX
peuieHuin);

8.2. CoBETHHK B COOTBETCTBUU CO CBOCH KOMIETCHIIMEH 00s3aH y4yacTBOBATh B
HOJrOTOBKE (0OCYKIEHUH) CIIEIYIOIINX POEKTOB:

(ITepeuncnuTh TMEepedYeHb BOMPOCOB, MO KOTOPHIM B COOTBETCTBHHM CO CBOEH
KOMIIETEHIIUEH COBETHHUK O00s3aH Yy4YacTBOBaTh IIPU TOJTOTOBKE TMPOEKTOB
HOPMATHUBHBIX TPABOBBIX AaKTOB U (WJIM) MPOEKTOB YIPABICHUYECKUX M HHBIX
pelieHui ).

VI. Cpokn u npoueaypbl NOATOTOBKH, PACCMOTPEHMSI
MPOEKTOB YIPABJEHYECCKUX U MHBIX PelICHUI, MOPAI0K
COIJIACOBAHMS M NPUHATHUSA JAHHBIX pelIeHUu

9. Cpoku ¥ mpoueaypbl NOATOTOBKH, PACCMOTPEHHsI IMPOEKTOB PEIICHHM, a
TaKKe€ TOPSAIAOK COTJIACOBAaHUS M TMPUHATUS JaHHBIX PEHICHUH COBETHHUKOM



ONPENCISIIOTCSI B COOTBETCTBUU € THUIIOBBIM PErNIAMEHTOM B3aUMOJCHCTBHS
dbeneparbHBIX OPTraHOB WCTIOJHUTEIHHOW BIACTH, YTBEPIKICHHBIM TTOCTAHOBIICHUEM
[IpaButenbctBa Poccuiickont @enepauuu ot 19 sguBaps 2005 r. Ne 30, TunoBbiM
periiaMeHTOM BHYTpPEHHEH opraHuzainuu (eaepasbHbIX OpPraHOB HCIOJIHUTEIbHON
BJIACTH, YTBEPKIECHHBIM MOCTaHOBIIeHUEM [IpaBurensctBa Poccurickon denepanun
oT 28 urosst 2005 1. Ne 452, [IpaBmiiamu Ae10NMPOU3BOACTBA B he/iepabHbIX OpraHax
WCIIOJTHUTEILHOM  BJIACTH, YTBEPXKJICHHBIMM TOCTaHOBJIeHUEeM [IpaBuTenbcTBa
Poccuiickont @enepaunu ot 15 urons 2009 r. Ne 477, Pernamentom denepanbHO
AHTUMOHOIIOIBHOU CITyXO0bl, yTBepKAeHHBIM nprkazoM GAC Poccuu ot 09.04.2007
No 105 (3apeructpupoBan MuHuCTEpCTBOM IocTULIMM Poccuiickoit denepanuu
15.05.2007, peructpanmonnsiii Noe 94), ¢ U3MEHEHUsIMH, BHECEHHBIMU IPUKA3aMHU
®AC Poccum ot 19.06.2008 Ne 216 (3apeructpupoBan MHUHHUCTEPCTBOM IOCTHUIIUN
Poccuiickoit @enepanuu 03.07.2008, peructpanuonusiii Ne 11925), ot 29.06.2011
No 482, (3apeructpupoBaH MuHHCTEepCcTBOM IocTuIUM Poccuiickoir deneparuu
05.08.2011, peructpamuonnsiit Ne 21567) u ot 03.10.2011 Ne 690 (3apeructpupoBan
MununcrepctBoM roctuimu Poccuiickoit @enepanun 28.11.2011, perucrtpanmonHblit
No 22417).

VILI. Ilopsaaok ciay;keOHOro B3auMoaeiicTBHS

10. ITopsimok city»>keOHOro B3aUMOJICUCTBUSI COBETHHKA B CBSI3U C UCIIOJTHEHUEM
JOJDKHOCTHBIX 00s13aHHOCTEHN ¢ (efiepallbHBIMU TOCYJAPCTBEHHBIMH TPAXKJaHCKUMHU
coyxkamumu ~ @AC  Poccuu,  TOCyAapCTBEHHBIMH  CIYKalIUMHU  HHBIX
rOCYJapCTBEHHBIX OPraHOB, a TaKXE C JPYTMMHU TpaXIaHAMU U OpraHU3alUsMU
CTPOUTCS B paMKax JIEJIOBBIX OTHOIICHUHM U TPEeOOBaHUI K CIIyK€OHOMY MOBEJICHHUIO,
YCTaHOBJICHHBIX cTaThell 18 denepasbHOrO0 3aKOHA O TPAKIAHCKOW ciyxOe, Ha
OCHOBE OONIMX MPUHIUMIIOB CIYKEOHOTO MOBEICHUSI TOCYJAPCTBEHHBIX CIY>KaIlUX,
yTBepxkaeHHbIX YKa3oM IIpesunenta Poccuiickoit denepaunu ot 12 aBrycra 2002 r.
Ne 885 «OO6 yrBepkaeHMH OOIMKMX TPHUHLHUIIOB CIYXEOHOTO TMOBEACHUS
FOCYJIapCTBEHHBIX CIIYXalllUX», B COOTBETCTBUM ¢ THUNOBBIM periaMeHTOM
B3aMMOJICUCTBUS (eJIepPATbHBIX OPTAaHOB WCIIOJTHUTEIIBHONW BIIACTH, YTBEPKICHHBIM
nocraHoBieHneM [IpaBurenbctBa Poccuiickonn @enepanun ot 19 ssuBaps 2005 r. Ne
30, TumoBBIM pErIaMEeHTOM BHYTpPEHHEH opraHuzanuu ¢eaepaibHbIX OPraHoOB
WCIIOJHUTENILHOM  BJACTH, YTBEPXKICHHBIM TMOCTaHOBIeHUEM [IpaBurtenbcTBa
Poccuiickoit @enepanuu ot 28 urons 2005 r. Ne 452, uHBIMM HOPMaTHBHBIMU
npaBoBbIMU akTamu Poccutickoit @enepaiuu u ®AC Poccun.

VIII. IlepeyeHb rocyAapcTBEHHbIX YCIYT, 0Ka3bIBAeMbIX
rpaskIaHaM M OPraHM3alusAM B COOTBETCTBUM € aAMHUHUCTPATHBHBIM
peraamenToMm ®AC Poccun

11. Yka3arb MOJHBIA NEpPEUYEeHb OKAa3bIBAEMBIX T'OCYJAPCTBEHHBIX YCIYT JHOO
CeaTh 3alUCh, YTO I'OCYNAPCTBEHHBIE YCIIYIU HE OKa3bIBAIOTCH.

IX. IToka3zarenu 3pPpeKTUBHOCTH U Pe3yIbTATUBHOCTH
npodeccuoHATBLHOM CIYKeOHOM eI TeJIbHOCTH
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12. D¢pdexTuBHOCTD MPOPECCUOHANBHOMN CITy:KEOHOM eATEeIbHOCTH COBETHHUKA
OLICHUBAETCA MO CIECAYIOUINM MOKa3aTeIIsM:

BBIMIOJTHSIEMOMY 00BEMYy pabOThl W WHTEHCHUBHOCTU TPyJa, CIOCOOHOCTH
COXPAHSTh BBICOKYIO pabOTOCTIOCOOHOCTH B SKCTPEMAJIbHBIX YCIOBUSIX, COOTIOICHHUIO
CITy>keOHOM TUCITUTUTHHEI;

CBOCBPEMEHHOCTH Y OTIEPATUBHOCTH BBIMOTHEHUS TOPYICHUI;

KaueCTBY BBIMIOJIHEHHOW paboTHI (MOATOTOBKE JOKYMEHTOB B COOTBETCTBUHU C
YCTaHOBJICHHBIMU TPEOOBAHMSIMH, MOJHOMY W JIOTHYHOMY H3JIOKEHUIO MaTepuaa,
IOPUIMYECKH TPAaMOTHOMY COCTaBJICHHIO TOKYMEHTA, OTCYTCTBUIO CTUIIMCTUYECKUX U
rpaMMaTHYECKUX OITHOOK);

npodeccuoHanbHOM KOMIIETEHTHOCTH (3HAHUIO 3aKOHOJIATEIbHBIX,
HOPMATUBHBIX MPABOBBIX aKTOB, HIMPOTE MPO(ECCHOHATBHOTO KPyro3opa, YMEHHUIO
paboTath ¢ JOKyMEHTaMM);

CIIOCOOHOCTH YE€TKO OPTaHU30BBIBATH U IUIAHUPOBATH BHITIOJIHEHUE TIOPYUYEHHBIX
3aJIaHU, YMEHHWIO pAIMOHAJIBLHO WCIONb30BaTh pabodyee BpeMs, PaCCTABITH
IPUOPHUTETHI,

WHUIIMATUBHOCTH, TBOPYECKOMY MOJIXOIY K PEUICHUIO0 MOCTAaBIECHHBIX 3ajad,
aKTUBHOCTH B OCBOCHUHW HOBBIX KOMITBIOTEPHBIX W WH(OPMAIIMOHHBIX TEXHOJOTHH,
CIIOCOOHOCTH OBICTPO aJaNTHPOBATHCS K HOBBIM YCIIOBHSIM U TPEOOBAHUSIM;

OCO3HAHUIO OTBETCTBEHHOCTH 3a IOCJICICTBUSI CBOUX JCHCTBHU.

JIucT 03HaKOMIJICHUS

Ne damunus, uMms, Hara u [ara u HOMep JlaTa u HOMEp
/T OTYECTBO pocTuch B npuKasa npukasa oo
03HAaKOMJIEHUU 0 Ha3HAYCHUU OCBOOOXKICHUH OT

Ha JOJI?KHOCTb JOJIXKHOCTH
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