[Ipunoxenune Ne
k npuka3zy ®AC Poccun
oT Ne

YTBEPXKJIAIO

HavanbHuUK yIipaBieHUs

(HamMEeHOBaHWE YIPABIICHHUS)
denepaibHON

AHTUMOHOIIOJIBLHOM CITYKOBI

( )

(monmuck)  (pamunus, HHUAITAAIB)

« » 20 T

MMPUMEPHBIN TOJI’KHOCTHOM PETJIAMEHT
3AMECTUTEJIA HAYAJIBHUKA OTAEJIA

(HauMeHOBaHUE OT/IeNIa U YIIPABJICHHUS)
I. O01mue nmojoxxeHus

1. JHomwxHocTh (denepanbHOM TOCYAAPCTBEHHOM TPAXKIAHCKON  CIIyXKOBI
3aMECTUTENId HayajdbHUKA OTAena (yKa3aTb HaMMEHOBAHHUE OT/ENA W YIPABICHUS)
denepanbHON AHTUMOHOMOJBHOM CIYKOBI (7ajee — 3aMecTUTEeNh HadaJbHUKA
oT/ie7Ia) OTHOCUTCS K BEAYIIEH IpyIIe NODKHOCTEN (eaepalbHOM TocyaapCTBEHHON
IPaXKIAHCKOM CITyKObI KATETOPUH «CTICITAATTUCTHI.

Peructpanumonnsiit Homep (kox) nomkHocTy — 08-3-3-045.

2. Ha3naueHue Ha JOJDKHOCTh U OCBOOOXKIIEHHE OT JIOJDKHOCTH 3aMECTUTENS
HaydyaJIbHUKA oTaena OCYIIECTBIISIFOTCS PYKOBOAUTEIEM denepanbHOM
aHTUMOHOIIOIBHOM CiTyKObI (nasiee — DAC Poccun).

3aMeCTUTEIIb HAaYAJIbHUKA OTJIENIA HETIOCPEACTBEHHO MOIYUHSETCS HAYaJIbHUKY
oTHea.

3. 3aMecTUTEND HAYAIbHUKA OT/IEJIA 3aMEN[AeT HayaJIbHUKA OT/IENIA.

II. KpanndukannoHHbie TPeOOBAHUS K YPOBHIO
U XapakTepy 3HAHMI U HABBIKOB, 00Pa30BAHUIO, CTAKY
TPAKIAHCKOM CJIY:KOBI (CTA’Ky rOCyIapCTBEHHOM CJIyKObI
HHBIX BHI0B) HJIM CTAaXKY (ONBITY) Pad0THI MO CHEeNUATBHOCTH

4, Jlna 3aMemieHwWs]  JOJDKHOCTH — 3aMECTHTENsl  HadajdbHHKA  OTACNa
YCTaHaBIUBAIOTCSA CIIEIYIOIIHE TPeOOBAHUS:

4.1. Hanmu4Ke BHICIIETO MPOo(ecCHOHAIBHOTO 00Pa30BaHMS;

42. mHanuuue HE MEHee MBYX JIET CTaxa TOCYIapCTBEHHOW TPaXTaHCKOM
CITy)O0BbI (TOCYaPCTBEHHOM CITYKOBI MHBIX BUJIOB) WJIM HE MEHEE YETBhIPEX JIET CTaxKa
paboOTHI MO CHEHUATBHOCTH;

4.3. Hamuume TpoQEeCCUOHANBHBIX 3HAHWM, BKIOYas 3HaHWe KoHcTUTyrum
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Poccuiickoit denepanunu, enepanbHbIX KOHCTUTYLHHOHHBIX 3aKOHOB, (eaepaibHbIX
3akOHOB, ykKa3oB IIpesumenta Poccuiickont ®enepauuu W NOCTAHOBJICHUU
[IpaButenbcTBa Poccuiickon denepannu, UHbBIX HOPMATUBHBIX IIPABOBBIX AKTOB U
CITyE€OHBIX JOKYMEHTOB, PETYJIHUPYIOIIMX COOTBETCTBYIOIIYIO cepy AesTeIbHOCTU
NPUMEHUTENBHO K HCIOJHEHUIO KOHKPETHBIX JOJDKHOCTHBIX OO0s3aHHOCTEH W
IIOJTHOMOYHM, OCHOB YIIPABICHUS M OpraHU3alluy Tpyda, Mpouecca MPOXOKICHHUS
IPaKIAaHCKOM CIYX)Obl, HOPM J€J0BOro oOmeHusi, GopM U METOJ0B pPabOThl ¢
NPUMEHEHUEM AaBTOMATU3UPOBAHHBIX CPEACTB  YNPABICHUS, aNlapaTtHOro M
IPOrpaMMHOr0  OOecrie4eHHsl, BO3MOXKHOCTEHl U OCOOEHHOCTEM MpUMEHEHUs
COBpPEMEHHBIX  MH(POPMAIIMOHHO —  KOMMYHHUKAIIMOHHBIX  TEXHOJOTWHA B
rOCyJ1IapCTBEHHBIX opraHax, BKJIIOYAst HCIIOJIb30BaHUE BO3MOXHOCTEH
MEXBEJJOMCTBEHHOTO JOKYMEHTOO00pOTa, OOIIUX BOMPOCOB B 00JIACTH 0OECTICUCHHUS
UHPOPMAIlMOHHOM ~ 0€30MacHOCTH, OCHOB  JICJIONPOM3BOJCTBA,  CIY>KEOHOTO
pacnopsinika nentpainbHoro ammapata ®AC Poccun, mopsaka paboTsl co ciykeOHOM
U CEeKpeTHOW uH(OpManuend, TpaBUI OXpPaHbl TpyAa U MPOTHBOMOXKAPHOU
6e3omacHoCTH (MPU HEOOXOMMOCTH YKa3aTh HAIMUME UHBIX 3HAHUN);

4.4, nanuuue NMpoQecCHOHATBHBIX HABBIKOB, HEOOXOJUMBIX JIsI BBITIOJHEHUS
paboTel B cepe, COOTBETCTBYIOIIEH HAMPaBICHUIO NESITEIBHOCTH CTPYKTYPHOIO
nojpas/ieNeHusi, 00ecreYeH sl BBIIIOJHEHHS] MOCTaBICHHBIX PYKOBOJCTBOM 3aj1ad,
3(PEeKTUBHOIO TJIAHUPOBAHUS CIIYKEOHOTO BPEMEHHM, aHAIu3a U MPOTHO3UPOBAHUS
NEeATEIbHOCTH B IMOPYYEHHOU cdepe, UCIOJIb30BaHUS ONbITA M MHEHUS KOJUIET,
MOJIb30BAHUSI COBPEMEHHOU OPTTEXHUKON U MPOTPaMMHBIMH MPOAYKTaMH, PaOOTHI C
BHYTPCHHUMHU U TEpUPEPUNHBIMA  YCTPOWCTBAMH KOMIIbIOTEpA, pPabOThI ¢
UH(OPMAITMOHHO — KOMMYHHUKAITMOHHBIMU CETSIMHU, B TOM UYHUCIIE CeThio «HTepHeT»,
paboTel B OMNEpPALMOHHOM CHCTEME, pabdOThl C AJIEKTPOHHOM MOYTOW, paboThI B
TEKCTOBOM  pPEIaKTope, pabOThl C AJIEKTPOHHBIMU TaOMUIAMH, TMOJATOTOBKH
MpEe3eHTallUi, UCTI0JIb30BaHus TpaduuecknuX 0OBEKTOB B AJIEKTPOHHBIX JIOKYMEHTAX,
paboThl ¢ 6a3aMu JAHHBIX, MMOATOTOBKU JAENOBOM KoppecnoHaeHIuu U akToB DAC
Poccun (mpu HE0OOXOAMMOCTH yKa3aTh HAIMYNE WHBIX HABBHIKOB).

II1. Jo:KHOCTHBIE 00A3aHHOCTH, IPABA M OTBETCTBEHHOCThH
3aMeCTHUTEI HAYAJIbHHUKA 0T/1eJIa

5. B cootBerctBUM co cTathsimu 14, 15, 16, 17, 18 @enepanbHoro 3akona ot 27
utosist 2004 r. Ne 79-®3 «O rocyaapCTBEHHOM TpakaaHCKoOM ciryx0e Poccuiickoit
Oeneparun»  (nanee — DenepaidbHbIi 3aKOH O TPaXIAHCKOW CIIyxOe) s
3aMECTUTENI HAYaJIbHUKA OTAENa YCTAHABINBAOTCS

5.1. OcHOBHBIE MpaBa:

(ITepeuncauTh OCHOBHBIE ITpaBa 3aMECTUTENISI HaYaJIbHUKA OT/EJIa, BHITEKAIOIIHNE
U3 €0 MOJTHOMOYHI);

5.2. OcHOBHBIEC 00SI3aHHOCTH:

(ITepeuncnuTh OCHOBHBIE OOS3aHHOCTH 3aMECTHUTENsl HauyajJbHUKA OTJENa,
BBITEKAIOIINE U3 €r0 MOJHOMOYHNN);

5.3.0rpannyenus:

(ITepeuncnuTh OrpaHUYEHHs, CBSI3aHHBIE C MPOXOKIACHUEM TI'PAXKIAHCKOU
CITy’KOBI, KOTOPBIC YCTAHOBJICHBI B OTHOIIICHUHU 3aMECTUTEIIS HadyalbHUKA OT/IEIIA);

5.4. 3anperst:



(ITepeuncnuTh 3ampeThl, CBA3AHHBIE C MPOXOXKIACHUEM TPaXTAHCKOU CITY»KOBI,
KOTOPBIC YCTAHOBJICHBI B OTHOIIICHUHU 3aMECTUTEIIS HaYaJIbHUKA OT/IENA);

6. 3aMecTuTeNh HaAYAJIBHUKA OTJEJIa OCYIIECTBIISIET MHBIEC MpaBa W HCIIOJIHSET
00sI3aHHOCTH, TPEITYCMOTPEHHBIE 3aKOHOAATeNbCTBOM Poccuiickoit denepanuu,
npukazamMu 1 nopydeHusmu pykoBoautensi ®AC Poccuun, a takke mopydeHUsIMU
3amectutenen pykopoautenss ®AC Poccun.

7. 3amecTUTEIb HaYaJdbHUKA OTJENa 3a HEHUCIOJIHEHHWE WM HEHaje)Kalllee
UCIIOJTHEHUE  JOJDKHOCTHBIX — OO0s3aHHOCTEM  MOXKET  OBbITh  NPUBJIEYEH K
OTBETCTBEHHOCTH B COOTBETCTBUM C 3aKOHOAATENLCTBOM Poccuiickon dDepepauuu
(mpu HEOOXOJWMOCTH YyKa3aTh BHUJbI OTBETCTBEHHOCTH 3a HEHUCIOJHECHHUE WU
HEHaIe)Kalllee HCIOJIHEHHE B3SITHIX Ha ce0s 00s3aHHOCTENM M 0053aTEILCTB B
COOTBETCTBHH C (eJiepaIbHbBIMU 3aKOHAMH ).

IV. [lepeyenb BOIpoCoB, 10 KOTOPBIM 3aMeCTUTE/Ib
HAYaJbHHMKA 0T/]eJIa BIIPaBe UJIN 00513aH CAMOCTOSITEJIbHO
NPUHUMATH yIIPaBJIeHYeCKUE U UHbIE PellleHUus

8.1. Tlpu wucmomHEHWHM CIYKEOHBIX OOS3aHHOCTEH 3aMeCTHUTEIh HadaJbHUKA
OTJIeJIa BIIPaBE CaMOCTOATEILHO MPUHUMATH PEIICHUS TI0 BOIIPOCAM:

(ITepeuncauTh BOMPOCHI, IO KOTOPHIM 3aMECTHUTEb HaYaJIbHUKA OTJENIa BIPaBe
CaMOCTOSATEILHO MPUHUMATH YIIPABICHUYCCKUE U MHBIC PEIICHUS);

8.2. Ilpu ucnonHEeHHH CIyKeOHBIX OO0S3aHHOCTEH 3aMeCTUTEIh HadalbHUKA
oTiena 00s3aH CaMOCTOSTEILHO MPUHUMATD PEIICHUS TI0 BOIIPOCAM:

(ITepeuncanTh BOMPOCHI, IO KOTOPHIM 3aMECTUTENIh HAaYaJIbHUKA OT/eNa 00s3aH
CaMOCTOATENLHO MPUHUMATH YIIPABICHUYECKUE U MHBIC PEIICHMUS).

V. IlepeyeHb BONPOCOB,

10 KOTOPBIM 3aMEeCTUTEIb HAYAJIbHUKA 0T/1eJ1a
BIIpaBe WJIH 00513aH Y4aCTBOBATH NPH MOAT0TOBKE NMPOECKTOB
HOPMATHBHBIX IPABOBbIX AKTOB U (MJIM) IPOEKTOB
YIPaBJIECHYECKUX U UHBIX PelleHnH

9.1. 3amecTuTenh HavaIbHUKA OTJIETIa B COOTBETCTBUHU CO CBOCH KOMIICTCHITHCH
BIIPABE YYaCTBOBATh B TIOJITOTOBKE (OOCYKIEHNH) CIICIYIONTUX MPOEKTOB:

(ITepeuncnauTh mepedyeHb BOMPOCOB, MO KOTOPHIM B COOTBETCTBUM CO CBOEH
KOMIIETEHIIMEH 3aMECTUTENh HayaJbHUKA OTJeNIa BIpPABE YydyacTBOBATh NpH
MOATOTOBKE TMPOEKTOB HOPMATHBHBIX IMPABOBBIX AakTOB W (WMJIM) TNPOEKTOB
YIPABJICHUYECKUX U UHBIX PEHICHUH);

9.2. 3amecTuTenb HayalbHUKA OTJIE]a B COOTBETCTBUU CO CBOECH KOMIIETEHIIMEH
00s13aH y4acTBOBaTh B MOATOTOBKE (00CYX IEHNUN) CIACAYIONTUX TPOCKTOB:

(IlepeuncauTh mepedyeHb BOMPOCOB, MO KOTOPHIM B COOTBETCTBUHM CO CBOEH
KOMIICTCHIINEH 3aMECTUTENh HaydaJlbHUKAa OTAena o00s3aH ydacTBOBATh IIPH
MOATOTOBKE TMPOEKTOB HOPMATHBHBIX TMPABOBBIX AaKTOB U (WMJIM) TIPOEKTOB
YIPABJICHUYECKUX U UHBIX PEIICHUI).

VI. Cpoku u npoueaypsbl NOATOTOBKH, PACCMOTPEHUS
NMPOEKTOB YNPABJIECHYECKHUX U NHBIX PelIeHU i, MOPAA0K



CoryiacoBaHvs U IIPUHATHUA JAHHBIX pemeHnﬁ

10. Cpoku ¥ mpoueaypbl MOATOTOBKH, PACCMOTPEHHUS MPOEKTOB pElICHUH, a
TaKXE€ TOPSJOK COIJJACOBAHUS W IPUHATHUS JAHHBIX PEIICHHN 3aMECTUTEIEM
HayaJbHUKA OTJEJIa OMNPEACISIIOTCS B COOTBETCTBUU C THIIOBBIM PEMIAMEHTOM
B3aMMOJIEUCTBUS (eepalIbHBIX OPIaHOB HCIIOIHUTENIBHONW BIACTH, YTBEPKIACHHBIM
nocta"HoBieHueM [IpaButenbctBa Poccuiickoin @eaepanun ot 19 ssuBaps 2005 r. Ne
30, TunoBbIM perjiaMeHTOM BHYTpPEHHEW opraHuzaiuu GenepaabHbIX OPraHoOB
UCIIOJIHUTENILHON  BJIACTH, YTBEPXKIECHHBIM MocTaHoBieHHeM [IpaBurenbcTBa
Poccuiickoii ®enepannn ot 28 uronst 2005 1. Ne 452, [TpaBuiiamu 1€J10NPOU3BOICTBA
B (emepanbHBIX  OpraHax  HUCHOJHUTEIBHOW  BIACTH,  YTBEPKICHHBIMH
noctaHoBiieHueMm IIpaButensctBa Poccuiickoii @enepauuu ot 15 utons 2009 r. Ne
477, Pernmamentom enepanbHO aHTUMOHOMOIBHON CIIY>KOBI, YTBEPKICHHBIM
npukazoM ®AC Poccum ot 09.04.2007 Ne 105 (3apeructpupoBaH MUHHCTEPCTBOM
roctuiun  Poccuiickoit  depeparuun 15.05.2007, peructpamuonssii Ne 94), ¢
n3MeHeHns MU, BHeceHHbIMH mnpukazamu DAC Poccum ot 19.06.2008 Ne 216
(3apeructpupoBan MunucrepctBoM toctuiiuu Poccutickoit ®enepanun 03.07.2008,
peructpauroHHbiii  Ne  11925), or 29.06.2011 Ne 482, (3apeructpupoBaH
MununcrepctBoMm roctuimu Poccutickoit @enepanun 05.08.2011, peructpanoHHsblit
Ne 21567) u ot 03.10.2011 Ne 690 (3apeructpupoBaH MUHHUCTEPCTBOM FOCTHUIIMU
Poccuiickoit ®enepaunu 28.11.2011, peructparmonssiii Ne 22417).

VII. Iopsinok ciy:ke0HOr0 B3aMMoO/1eiiCTBUSA

11. Iopsanoxk city:)keOHOro B3aUMOJICHCTBUS 3aMECTUTENSI HAaYaJIbHUKA OTJIENa B
CBA3M C HCIHOJHEHUEM JOJDKHOCTHBIX  oOs3aHHOCTEH ¢ (denepanbHbIMU
roCyJIapCTBEHHBIMU TpakaAaHCKUMH ciyx)amuMmu @AC Poccun, rocy1apcTBEHHBIMU
CIY’KalllUMHU HMHBIX FOCYJIapCTBEHHBIX OPTaHOB, & TaKK€ C JPYTHUMH IpakJIaHaMU U
OpraHu3alMsIMU CTPOUTCA B paMKax JEJOBbIX OTHOLIEHWH M TpeOOBaHUM K
CIy>)keOHOMY TOBEJICHHIO, YCTAaHOBJIEHHBIX cTaThedl 18 demepanbHOrO 3aKOHa O
TpaXXTaHCKOW CIIy’)kOe, Ha OCHOBE OOIIMX MPHUHIUIIOB CIIY>KEOHOTO TOBEACHHUS
rOCYyapCTBEHHBIX CIYXallUX, YTBEPKACHHbIX YKa3zoM lIpesnpenta Poccuiickoii
@eneparuu o1 12 aBrycra 2002 1. Ne 885 «O06 yTBepkaeHHH OOIIMX MPUHIIUIIOB
CIIy’K€OHOr0 MOBEACHUS TOCYAAPCTBEHHBIX CIYKALIUX», B COOTBETCTBUH C THUIOBBIM
pEriaMeHTOM B3auMOJECUCTBUS (eepalIbHbIX OPTaHOB MCIOJIHUTENBHOW BIIACTH,
YTBEPKJICHHBIM mocTaHoBieHUeM IlpaButenbctBa Poccuiickoir @enepanuu ot 19
saBapsg 2005 1. Ne 30, TuHmOBBIM pErJaMEHTOM BHYTPEHHEH OpraHU3alMH
benepanbHBIX OPraHOB MCHOJHUTENBHON BIACTH, YTBEP)KIECHHBIM IMOCTAHOBJICHUEM
[IpaButensctBa Poccuiickoit @enepanuu ot 28 wuronst 2005 r. Ne 452, uHbIMU
HOPMAaTUBHBIMU IpaBoBbIMU akTamu Poccuiickoit @enepanuu 1 ®AC Poccum.

VIII. IlepeyeHnb rocy1apCcTBEeHHbIX YCJIYT, OKa3bIBaEeMbIX
rpaskIaHaM M OPraHM3alusAM B COOTBETCTBUM € A IMUHUCTPATHBHBIM
periamenToM ®AC Poccun

12. Vka3aTh MOJHBIA NMEPEUYCHb OKA3bIBAEMBIX TOCYAApPCTBEHHBIX YCIYT JIMOO
C/IeNaTh 3aMUCh, YTO TOCYAAPCTBEHHBIC YCIYTH HE OKA3bIBAOTCS.
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IX. IToka3aTenu 3(pPeKTUBHOCTH U Pe3yJIbTATUBHOCTH
npodeccunoHAIBLHOM CIY:KeOHOM eI TeJIbHOCTH

13.  DOddexktuBHOCT,  TpodecCHOHATBLHOM  CIY)KEOHOW  JesATeIbHOCTH
3aMeCTUTENSI Ha4aJIbHUKA OT/IeNIa OLEHUBASTCS TI0 CIICTYIOIIUM MTOKa3aTeIIsIM:

BBITIOJHSIEMOMY 00BEeMy palOOThl W WHTEHCHUBHOCTH TpyJa, CIHOCOOHOCTH
COXPaHSATh BBICOKYIO Pa00OTOCIIOCOOHOCTh B AKCTPEMANIBHBIX YCIOBUAX, COOIIOEHUIO
CITY>K€OHOU TUCIMIUINHBI,

CBOEBPEMEHHOCTH U OTIEPATUBHOCTHU BBIMOJIHEHUS TOPYUECHU;

KayecTBY BBINIOJIHEHHON paboThl (MOArOTOBKE JOKYMEHTOB B COOTBETCTBUHU C
YCTaHOBJIEHHBIMU TPEOOBAHUSIMH, MOJHOMY W JIOTHYHOMY H3JIOKEHUIO MaTepuala,
IOPUIMYECKH TPaMOTHOMY COCTaBJICHUIO TIOKYMEHTA, OTCYTCTBUIO CTUIIMCTUYECKUX U
rpaMMaTHYECKUX OITHOOK);

npodeccuoHanbHOM KOMIIETEHTHOCTH (3HaHUIO 3aKOHOJIaTEIbHBIX,
HOPMATHUBHBIX MPABOBBIX aKTOB, IIHPOTE MPO(HECCHOHATBLHOTO KPYro3opa, YMEHHUIO
paboTaTh ¢ JOKYMEHTaMM);

CIIOCOOHOCTH Y€TKO OPTaHM30BBIBATH M IJIAHUPOBATH BHITIOJHEHUE TTOPYUCHHBIX
3aJaHNil, YMEHHUIO pAIMOHAIBHO HCIIOJIb30BaTh pabouee BpeMs, pacCTaBISTh
MIPUOPUTETHI;

MHUIIMATUBHOCTH, TBOPYECKOMY TMOJXOJY K PEUICHHIO TMOCTaBICHHBIX 3ajad,
AKTUBHOCTH B OCBOCHHMM HOBBIX KOMIIBIOTEPHBIX U MH()OPMALMOHHBIX TE€XHOJIOTHMH,
CIIOCOOHOCTH OBICTPO aJaITUPOBATHCS K HOBBIM YCJIOBHSIM U TPEOOBaHUSIM;

OCO3HaHUIO OTBETCTBEHHOCTH 3a MOCJIE/ICTBUS CBOUX JAEHCTBU.

JIucT 03HaKOMJICHUS

Ne damumnus, uMs, Hara n arta u HOMep JlaTa u HOMEp
n/n OTYECTBO pocnuch B IIpUKa3a npukasa oo
03HAaKOMJICHUH 0 Ha3HAYCHUU OCBOOOKICHUH OT

Ha JOJIZKHOCTb JOJDKHOCTH
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